Ready for Training Worksheet                    Name:__________________
For the purpose of justifying your request for training, you’ll need to provide some information about the jobs available in the training field you have selected.

Job Goal______________________________________   Date_______________



Occupation
-Job Research
1. What skills will you need to qualify for this job:

(Please list at least 5, i.e. flexibility, customer-focus, computer savvy, data-focused, detail oriented, supervisory experience, etc.; attach additional pages if needed;)

_________________________________________________________________

_________________________________________________________________

2. What is the expected entry-level wage for this job?______________________

Where did you find the amount?

3.  Is it likely benefits will be available for this position?

4. Will there be available positions within one year?

5.  What is the minimum qualifying experience this job/employer will accept?

6.  Would this type of position be available on a full-time, permanent and year-round basis?

7.  What opportunities may be available for advancement, promotion or upgrade?

8.  What would be the description of a typical day with regard to job tasks?

9.  List five employment contacts : this will be a list people or companies that you spoke to about this research.  You’ll want to call them when your training is complete.  Please list the sources of where you found this information.
a.

b.

c.

d.
e.
-  Training Research                              Name:_______________________
1. What specific credential do you need to qualify for this job? (license, certification, degree, etc.) ____________________________________________________________________

2. Where is the training offered (vendor & location)? ____________________________________________________________________

3. How long will the training take? _____________________

______________________________________________________________________

4. What is the registration process for this training? ____________________________

5.  What is the estimated cost for this training (from the time you begin until you receive your credential)? ___________________________

6. What other financial aid is available to you for this training? (grants, awards, etc.)  ___________________

______________________________________________________________________

7.  Have you applied for a PELL award?  If so, when?___________________________

(for any credit curriculum, this is a requirement)

8. How will you support yourself while you are in training? (Spouse? Job? If so, where?)______________________

______________________________________________________________________

9. What other support will you need to complete the course: (Check all that apply)
_____Books

_____
School supplies         _____Uniforms


Other  (explain)________________________________________________________

mileage reimbursement__________________________________________________

Child or adult care reimbursement_________________________________________
10. What would be an alternative training that you could consider as a backup plan?
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