Preparations & Expectations:  Job Contact Form
Name: ____________________________________ Date_______________

Training Goal, or Job Title for requested training____________________
The purpose of this form is to organize your research about the position for which you are requesting training.  We want to be sure you have enough information about the expectations of the job, so that when you invest your time and our funds for the training, we both get what we want -- you get the job and we get the satisfaction of a good job match!
Please complete one of these forms for each of your 5 contacts.  You will want to have these ready to justify your training goal.  We want you to be prepared. Please document the following:

1) What training, credential, license or certification is required to qualify you for this position?_________________________________________________________

2) Name of company you contacted ________________________________or
Person with whom you spoke about this career:________________________
Date of contact__________________Phone # of contact_______________

3) Expectation of entry-level hourly wage $___________
Is it likely benefits would be available for this position?  Yes/no   In the future?
4) What are the expectations that there may be available positions within one year?______________________________________________________
5) What is the minimum qualifying experience this job/employer will accept/require?

___________________________________________________________
6) Would this type of position be available on a full-time, permanent and year-round basis? ________________________________________________  
7) What opportunities may be available for advancement, or upgrade?

___________________________________________________________

8) What would I be doing on a typical day if I were performing this job?
Specific job duties ___________________________________________________
Working conditions, i.e. inside/outside, industrial/office, etc.__________________
OwnTools/equipment/uniforms expected?____________
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