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Job Application
Application Pet Peeves & Common Mistakes -  The following information reflects feedback from several employers that responded to a survey on common Application mistakes.
· Don’t call a prospective employer on the phone to ask about job availability  always apply in person.  

· Not following directions
Carefully read directions before – if the application said to print, make sure you print.

· Sloppy handwriting and Misspellings
Print and take your pocket resume to avoid mistakes  
· Blank spaces
Use a dash or N/A (unless you want to discuss during interview)
· Negative statements about reasons for leaving past jobs
Respond in the positive or say discuss during interview
· Job Hopping
If you had more than three jobs during the past five years, have a good excuse for leaving each job.  Layoff, health, personal problems, relocation or any other compelling reason should be acceptable.
· Inappropriate salary expectations
Research the Company- find out what pay or say “negotiable” or “open” 

· No references or poor references
Do not use your pediatrician or family members as a reference.  Make sure you have a complete address and phone number.
 

Ready to Work Tip:  Remember - be polite and dress appropriately.  Employers see many applicants and remember the ones with good manners.
